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REQUEST FOR QUOTATIONS 
(GOODS OR GOODS AND SERVICES - THIS IS NOT AN ORDER) 

 
QUOTE NUMBER:  14-09 
ISSUE DATE:  5-21-09 

RETURN QUOTATIONS TO: COUNTY OF MENDOCINO 
  841 Low Gap Road 
  Ukiah CA  95482 
  (707) 463-4291; (707) 463-4673 (fax) THIS BID/QUOTE MUST BE DELIVERED TO THE COUNTY 

PURCHASING AGENT BEFORE 2:00 P.M OF THE DATE 
BELOW: 

DUE DATE:   6-11-09 

QUOTE/BID SPECIFICATIONS 
(NOTE THAT ALL AREAS MARKED WITH ‘*’ REQUIRE A RESPONSE FROM VENDORS) 

THE COUNTY OF MENDOCINO IS SOLICITING AN INVITATION FOR BID TO ESTABLISH A BLANKET 
PURCHASE ORDER(S) (BPO) FOR THE COUNTY OF MENDOCINO.  THE DECISION OF THE COUNTY 
SHALL BE THE FINAL IN DETERMINING BID AWARD. 
 
CONTRACT PERIOD:   
 
BPO(S) WILL BE ISSUED TO THE SUCCESSFUL VENDOR(S) APPROXIMATELY THIRTY (30) DAYS 
FROM DATE OF BID OPENING. PRICING SHALL REMAIN FIRM FOR ONE (1) YEAR FROM THE DATE 
OF AWARD.  MENDOCINO COUNTY RESERVES THE RIGHT TO EXTEND THE BPO FOR TWO (2), ONE 
YEAR PERIODS PROVIDED EXTENSIONS ARE AGREEABLE TO BOTH PARTIES (PURCHASING AND 
VENDOR). THE COUNTY MAY CANCEL THE AGREEMENT AT ANY TIME, IF PROBLEMS OCCUR WITH 
QUALITY, DISRUPTION IN SERVICE, DELIVERY TIME, ETC. 
 
*PRICING INFORMATION:   
 
IF UNABLE TO HOLD PRICES FIRM FOR ONE (1) YEAR, PLEASE INDICATE IN BID/QUOTE HOW LONG 
PRICING IS FIRM AND WHEN THE COUNTY WILL EXPECT PRICE INCREASES, BY WHAT PERCENT? 
THE COUNTY OF MENDOCINO WILL EXPECT A LETTER IN WRITING FROM THE VENDOR WHENEVER 
THERE IS A PRICE INCREASE, AT LEAST THIRTY (30) DAYS PRIOR TO INCREASE.   
 
VENDOR’S RESPONSE TO ABOVE QUESTION:  ______________________________________________

_______________________________________________________________________________________
 
THE TOTAL ESTIMATED EXPENDITURES IS $85,000. 
 
RECYCLED PRODUCTS:   
 
THE BOARD OF SUPERVISORS HAS COMMITTED THE COUNTY OF MENDOCINO TO THE PURCHASE 
AND USE OF RECYCLED PRODUCTS WHICH WILL CONTRIBUTE TO THE CONSERVATION AND 
PROTECTION OF THE RESOURCES TO THE ATTACHED GENERAL PROVISIONS ON THE BACK OF 
THE BID FORM UNDER SECTION 10, PROCUREMENT OF RECYCLED PRODUCTS. 
 
INVOICING:   
 
SUCCESSFUL VENDOR MUST AGREE TO SET-UP SEPARATE ACCOUNTS TO BILL THE VARIOUS 
AUTHORIZED COUNTY DEPARTMENTS/DIVISIONS.  INVOICES MUST BE SUBMITTED TO THE 
DEPARTMENTS/DIVISIONS ORDERING AND SHALL REFERENCE THE BPO NUMBER. 
 
ALL INVOICES SUBMITTED TO THE COUNTY FOR PAYMENT SHALL INDICATE CURRENT CONTRACT 
PRICE, CHARGED TO THE COUNTY. 
 
COMMODITY:   
 
RECYCLED AND/OR VIRGIN XEROGRAPHIC COPY PAPER, PER THE ATTACHED PRODUCTS LIST. 
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QUOTE/BID SPECIFICATIONS - CONTINUED 

 
PAPER SPECIFICATIONS: 
 
1) BASIS WEIGHT:  20 LB. 
2) BRIGHTNESS:   92 (OR BETTER) 
3) OPACITY:   87 
4) CALIPER:   4.1 (NOT TO EXCEED) 
5) SIZE TOLERANCE:  1/32 EACH DIRECTION 
6) RECYCLED CONTENT: MINIMUM 30% POST CONSUMER CONTENT 
 
PAPER MUST BE COMPATIBLE WITH ALL COLORS OF INK. 
 
PALLET DELIVERY: 
 
VENDOR MUST PROVIDE THE FOLLOWING FOR DELIVERY: 
 
1) TRUCK WITH LIFT GATE TO ACCOMMODATE A PALLET 
2) MOTORIZED FORKLIFT TO OFF-LOAD PAPER AND ANY MATTER DEEMED FOR INSIDE 

DELIVERY. 
 
*DELIVERY: 
 
INDICATE MAXIMUM TIME FOR DELIVERY TO END-USER, AFTER RECEIPT OF ORDER:_____________ 
 
(DELIVERY MUST BE MADE WITHIN THREE (3) WORKING DAYS). 
 
ORDERS FOR COPY PAPER WILL RANGE FROM THREE CASES TO FULL PALLET ORDERS.  ALL 
COUNTY DEPARTMENTS WILL BE PLACING ORDERS; SOME DIVISIONS DO NOT HAVE STORAGE 
SPACE. 
 
DELIVERY TO THE COURTHOUSE WILL REQUIRE SECOND FLOOR DELIVERY; AVERAGE ORDER IS 
APPROXIMATELY 6 TO 10 CASES. 
 
REPORT REQUIREMENTS: 
 
ON A SEMI-ANNUAL SCHEDULE, THE SUCCESSFUL VENDOR SHALL PROVIDE COUNTY 
PURCHASING DIVISION WITH AN ACTIVITY REPORT THAT INCLUDES: 
 
1) DEPARTMENT NAME (ORDERING DEPARTMENT) 
2) QUANTITY, UNIT, ITEM DESCRIPTION, BRAND, ETC. 
3) TOTAL EXPENDITURES BY DEPARTMENT 
4) TIME PERIOD COVERED 
 
PRICES QUOTED: 
 
FOB, DESTINATION, MENDOCINO COUNTY 
 
ATTACHMENTS: 
 
1)         ATTACHMENT A - PRODUCTS LIST 
2)         ATTACHMENT B - GENERAL CONDITIONS FOR PURCHASE ORDERS 
3)         ATTACHMENT C - STANDARD TERMS AND CONDITIONS 
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QUOTE/BID SPECIFICATIONS - CONTINUED 

 
RESERVATION: 
 
THE COUNTY OF MENDOCINO RESERVES THE RIGHT TO REJECT ANY OR ALL BIDS FOR ANY 
REASON, INCLUDING, WITHOUT LIMITATION, COUNTY’S DESIRE TO ENTER INTO COOPERATIVE 
PURCHASING AGREEMENTS WITH ANY OTHER PUBLIC AGENCY. 
 
*REFERENCES: 
 
LIST AT LEAST THREE (3) REFERENCES THAT RECEIVE SIMILAR TYPES OF COMMODITIES: 
 
________________________________________________________________________________________________  

________________________________________________________________________________________________  

________________________________________________________________________________________________  

________________________________________________________________________________________________  
 
 

 


