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MEMORANDUM 
 
 
 
 
DATE: JUNE 6, 2016 
 
TO: MENDOCINO HISTORICAL REVIEW BOARD 
 
FROM: PLANNING AND BUILDING SERVICES 
 
RE: EXAMPLES OF FINDINGS AND MOTIONS TO APPROVE, CONTINUE OR DENY A 

PROPOSAL 
 
 
 
1.  The scope of Review Board findings are established by Section 20.760.065 of the Mendocino Town 

Zoning Code: 
 

(A) The exterior appearance and design of the proposed work is in harmony with the exterior 
appearance and design of existing structures within the District ... and [if applicable] with that of 
the existing subject structure; and 

  
(B) The appearance of the proposed work will not detract from the appearance of other property 

within the District; and  
 
(C) Where the proposed work consists of alteration or demolition of an existing structure, that such 

work will not unnecessarily damage or destroy a structure of historical, architectural or cultural 
significance. 

 
2.  The following are examples of motions to approve, continue, or deny a proposal while establishing 

findings for the record: 
 

Findings for a MHRB motion to approve 
• Describe aspects of the project that exemplifies A - C. 
• Example: Restate A, B, and C above and conclude with something similar to “I move to approve 

MHRB-2015-## based on the findings in the staff report and because the proposed board and 
batten exterior compliments architectural features seen elsewhere in the neighborhood.” 

 
Findings for a MHRB motion to continue 
• Identify the reason for continuing an item. 
• State whether the item is continued to a date certain or not. 
• Example: “Board Members have deliberated on the size and form of the proposed structure, I 

move to continue MHRB-2015-## and encourage the applicant to consider today’s debate.” 
 
Findings for a MHRB motion to deny 
• Describe how the project does not satisfy the standards (Section 20.760.050) or the design 

guidelines. 
• Describe the opposite of the required findings and provide project specific examples. 
• Include matters most important to the Board membership. 
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• Example: “The exterior appearance and design of the proposed work is not in harmony with the 
exterior appearance and design of existing structures with in the District; the appearance of the 
proposed work will detract from the appearance of other property within the District; and where the 
proposed work consists of alteration or demolition of an existing structure, such work will 
unnecessarily damage or destroy a structure of historical, architectural or cultural significance.” 
Conclude with a statement similar to this example: “The proposed commercial building would 
have 50 windows that are more than 75% of the building’s façade. Standards discourage 
excessive use of glass. The proposal clashes with other buildings facing the same commercial 
street. I move to deny MHRB-2015-##.” 

 
3.  A foundation in the basis for an appeal, MTZC Section 20.760.072 Appeals, may assist in crafting a 

motion and providing facts to support the Review Board Member’s decision: 
 

(A) Appeals from a decision of the Review Board shall be based upon the information available in the 
public record on the date of the Review Board's decision, and no new information shall be 
submitted except a statement supporting the grounds for appeal.  

 
(B) The grounds for appeal shall be limited to one (1) or more of the following allegations: 
 

i. That the exterior appearance and design of the approved work is not in harmony with the 
exterior appearance and design of existing structures within the District and with that of the 
existing subject structure, if any;  

ii. That the appearance of the approved work will detract from the appearance of other property 
within the District;  

iii. Where the approved work consists of alteration or demolition of an existing structure, that 
such work will unnecessarily damage or destroy a structure of historical, architectural or 
cultural significance;  

iv. That the action of the Review Board is inconsistent with a specific section or sections of this 
Division;  

v. That the project was denied. 
 
4.  Additional resource: “Evidence in the Record to Support Findings” from Curtin’s California Land Use 

and Planning Law, 25th edition (Pages 258-261). Attached. 
 

• Court made clear that the transcript of a council debate was not adequate. There must be 
evidence in the record to support the findings. Evidence may consist of staff reports, written and 
oral testimony, the EIR, exhibits, and the like. 

• Findings must relate to the issue at hand. 
• Boilerplate or conclusory findings that do not recite the specific facts upon which the findings are 

based are not acceptable.  
• Cities must expressly state their findings and must set forth the relevant facts supporting them. 
• There is no presumption that a city’s rulings rest upon the necessary findings and that such 

findings are supported by substantial evidence. Rather, cities must expressly state their findings 
and must set forth the relevant facts supporting them. 
 

For excellent discussions on findings, see Governor’s Office of Planning and Research, Bridging the Gap: 
Using Findings in Local Land Use Decisions (1989), available at www.ceres.ca.gov/planning/Bridging-
Gap, and Special Issues Under Takings Law: Findings, Fees and Dedications (Institute for Local Self 
Government (1999). 
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RE: Examples of Findings and Possible Motions for MHRB Members Consideration

2005. Curtin’s California Land Use and Planning Law, 25th edition, Dan Curtin, Talbert, C Eds. 
Solano Press Books, Point Arena, California. Pages 258-261.
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